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PART 1.
GENERAL INFORMATION

For a better understanding of learnerships we need to briefly explain the:

1. NATIONAL QUALIFICATIONS FRAMEWORK (NQF)

1.1 What is the NQF, and how did it come into being?

The primary objective of the NQF is the creation of a quality education and training system that embraces the concept of life-long learning for all.

The NQF is a framework on which qualifications, agreed to by education and training stakeholders, are registered.  It was established by the South African Qualifications Authority Act (No. 58 of 1995, Government Gazette No. 1521 of 4 October 1995), which provides for “the development and implementation of a National Qualifications Framework”.

The structure of the NQF is as follows:

	NQF LEVEL
	BAND
	QUALIFICATION TYPE

	8

7

6

5


	Higher

Education

And 

Training
	· Post-doctoral research degrees

· Doctorates

· Masters degrees

· Professional Qualifications

· Honours degrees

· National first degrees

· Higher diplomas

· National Diplomas

· National certificates

	FURTHER EDUCATION AND TRAINING CERTIFICATES (FETC)

	4

3

2


	Further

Education

And

Training
	National certificates

	GENERAL EDUCATION AND TRAINING CERTIFICATES (GETC)

	1
	General

Education

And Training
	Grade 9 / ABET Level 4

National certificates




1.2     The purpose of the NQF

The NQF is a means of transforming education and training in South Africa. It has been designed to:

· combine education and training into a single framework, and bring together separate education and training systems into a single, national system;

· make it easier for learners to enter the education and training system;

· improve the quality of education and training;

· open up learning and work opportunities for those who were treated unfairly in the past because of their race or gender; and enable learners to develop to their full potential and thereby support the social and economic development of the country as a whole.

1.3 Unit Standards 

Unit standards are the building blocks of qualifications within the NQF.  In   other words, a number of unit standards combined in an agreed way make up the qualification. 

SAQA definition:

“Unit Standards” means registered statements of desired education and training outcomes and their associated assessment criteria together with administrative and other information specified in these regulations.

The purpose of a unit standard is also to provide:

· The basis of an assessment document;

· A guide for learners;

· A guide for educators in the preparation of learning material.

Besides an array of formal requirements, Unit Standards must:

· Have a purpose;

· State a result of learning in one or more outcomes;

· State the range in which the learning must place;

· Provide assessment criteria;

· Refer to learning assumed to be in place before starting the training;

· State the level on the NQF;

· Quote the credits attached to it (one credit equals to ten notional hours of learning, i.e. the time that an average learner needs to acquire the desired skill).

· Include critical cross-field outcomes;

· Refer to essential embedded knowledge (Theory behind the skill);

· Inform about the review date (min. two years after issue)

1.4 Qualifications

A specific set of Unit Standards (comprising fundamental, core and elective) describes a qualification.

Qualifications within the NQ-framework require a minimum of 120 credits (one credit equals to ten notional hours of learning)

The nature of Unit Standards within a qualification can be either:

· Fundamental (numeric, literacy, life skills, language skills etc, preferably applied to the subject matter).

· Core skills (directly related to the job performance, e.g. how to make a Jewellery piece for the Jewellery qualification or what to look for and how to use explosives for the Underground Hard Rock qualification.

· Elective (enhanced / specialized skills related to the job e.g. how to make a ring or how to blast diamonds, coal, gold etc.

There are basically three routes to gain a qualification:
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______________________________________________________


The three routes can be combined with each other, e.g. RPL can be a part of learnership, a set of skills programmes can make up a learnership.

PART 2.
LEARNERSHIPS

2.1 What is a learnership

A Learnership is a work-based route for learning and gaining a qualification within the National Qualifications Framework from level one to eight.

Learnerships include both structured work experience (i.e. a practical component) and instructional learning (i.e. theory learning component). Learnerships relate to an occupation.

In addition, Learnerships:

· Must be a planned and appropriate combination of learning outcomes with a defined purpose;

· Provide qualifying learners with applied competence and a basis for further learning;

· Be made up of the following three components: Core, Elective and Fundamental Unit Standards;

· Must have specified exit level outcomes;

· Should achieve the required credits within a range of 40% to 60% at the workplace;

· Culminate in a qualification registered on the NQF;

2.2 Legal structures of a Learnerships

According to the Learnership Regulations of the Department of Labour, learnerships must be between the following three parties, i.e.:

LEARNER



· Learner

· Employer
 





· Training Provider

EMPLOYER



TRAINING PROVIDER

Please take note that it is possible that the Employer could also be the Training Provider.

2.3 Who can participate in a Learnership?

· Current employees who need to broaden their skills or change their vocation;

· Current employees whose skills are being developed in terms of the Employment Equity Act;

· Redeployed workers;

· New entrants to the labour marker;

· Unemployed workers;

· People in communities who are acquiring skills or need skills as a result of special development projects;

· Emerging entrepreneurs, for example SMME’s.

2.4 Funding for Learnerships

The MQA, through discretionary funds and under certain circumstances, will support the implementation of learnerships.

PART 3.
HOW TO ENTER INTO A LEARNERSHIP

3.1 Employer

The employer must comply with its duties in terms of the Act and all applicable legislation including:

· Skills Development Act (No  ……………

· Basic Conditions of Employment Act (No. 75 of 1997);

· Any applicable determination made in terms of section 18(3) of the Skills Development Act;

· Labour Relations Act (No. 66 of 1995);

· Employment Equity Act (No. 55 of 1998);

· Occupational Health and Safety Act (No. 85 of 1993) or Mine Health and Safety Act (No.27 of 1996);

· Compensation for Occupational Injuries and Diseases Act (No. 130 of 1993);

Furthermore the Employer must:

· Provide the learner with appropriate training in the work environment to achieve the relevant outcomes required by the Learnership;

· Provide appropriate facilities to train the learner in accordance with the workplace component of learning;

· Provide the learner with adequate supervision at work;

· Release the learner during normal working hours to attend off-the-job education and training required by the Learnership;

· Conduct on-the-job assessment, or cause it to be conducted;

· Keep up to date records of learning and periodically discuss progress with the learner.

· Pay the learner an allowance as indicated in the table below both while the learner is working for the employer and while the learner is attending approved off-the-job training;

Table A (Only applicable to learners who were not employed prior to the commencement of the Learnership Agreement)

	COLUMN 1
	COLUMN 2
	COLUMN 3
	COLUMN 2

	Exit level of

Learnership
	Credits already

Earned by learner
	% of qualified

wage to be paid

as allowance
	Minimum allowance

per week

	NQF 1 or 2
	0 - 120
	35%
	R120.00

	
	121 - 240
	69%
	R240.00

	NQF 3
	0 - 120
	17%
	R120.00

	
	121 - 240
	40%
	R226.00

	
	241 - 360
	53%
	R370.00

	NQF 4
	0 - 120
	13%
	R120.00

	
	121 - 240
	25%
	R240.00

	
	241 - 360
	53%
	R370.00

	
	361 - 480
	56%
	R540.00

	NQF 5 to 8
	0 - 120
	8%
	R120.00

	
	121 - 240
	18%
	R260.00

	
	241 - 360
	27%
	R389.00

	
	361 - 480
	38%
	R548.00

	
	481 - 600
	49%
	R700.00


Source – Sectoral Determination No5: Learnerships

If the learner was not in the employment of the employer at the time of concluding the Agreement, advise the learner of:

· The terms and condition s of his/her employment, including the learners allowance and Workplace policies and procedures;

· Apply the same disciplinary, grievance and dispute resolution procedures to the learner as to other employees;

· Enter into a contract of employment with the learner.

In order to assist employers, the MQA has drafted a proforma contract of employment.   It should however be noted that this contract of employment is not prescribed but should be used as a guide. (ANNEXURE 1)

3.2 Training Provider

· Provide or cause it to be provide education and training in terms of the Learnership;

· Provide the learner support as required by the learnership;

· Record, monitor and retain details of training provided to the learner in terms of the learnership on the MQA’s Manage Information System;

· Conduct off-the-job assessment in terms of the Learnership, or cause it to be conducted;

· Provide reports to the employer on the learner’s performance.

3.3 Learner

· Work for the employer as part of the learning process;

· Be available for and participate in all learning and work experience required by the learnership;

· Comply with workplace policies and procedures;

· Complete any timesheets or any written assessment tools supplied by the employer to record relevant workplace experience; and

· Attend all study and theoretical learning sessions with the Training Provider and undertake all learning conscientiously. 

3.4 Entering into a Learnership Agreement

Entering into a Learnership Agreement under the MQA is described in the following flow chart:

Interested parties within a learnership agreement
















Employers, Learners and Training Providers should bear in mind that the Act only allows 30 working days for the above-mentioned process.

3.5
Certificate of Service (ANNEXURE 4)


In terms of the Sectoral Determination the employer must issue to the learner a Certificate of Service on termination of employment. The purpose of the Certificate of Service is to prove that the learner was registered in a learnership with the employer.  The said certificate should be handed to the learner on his/her last day of employment and the reasons for the termination of the learnership should only be indicated on the certificate on request of the learner. 


It should be noted that the following Certificate of Service is only a model and not a prescribed format.  Completing a document in another format containing the same information is sufficient.

ANNEXURE 1
Contract of Employment

This contract of employment is entered into in terms of section 18(2) of the Skills Development Act, 1998 between:

1. Employer details:

Full name of employer:
_____________________________________


Address:
__________________________________________________


____________________________________________________________


____________________________________________________________

2. Learner details:


Full names and surname:
_________________________________

____________________________________________________________

ID. NO.
___________________________________________________

In the learnership: _____________________________________________

3. Contract details:

3.1

The learner’s place of work will be at ____________________

________________________________________________________ and  he / she will be allowed in or be permitted to work in the places and areas as outlined by his / her supervisor.

3.2            This contract of employment shall commence on the same day as the learner’s Learnership Agreement.  

3.3             The parties to this contract of employment agreed that this contract may only be terminated if:

3.3.1 The period of duration specified in the learnership agreement has expired;

3.3.2 The learner successfully completes the learnership;

3.3.3 The employer and the learner have agreed in writing to terminate the learnership agreement, or if there is no such agreement the MQA approves its termination; or 

3.3.4 The learner is fairly dismissed for a reason related to the learner’s conduct or capacity as an employee.

3.4 The learner’s ordinary hours of work will be determined by the employers employment policy.

3.5 The time the Learner has to spend in study periods or theoretical learning sessions shall be determined by the Training Provider and communicated to the Learner at least fourteen (14) days in advance.

3.6 The Learner shall be paid ** monthly / weekly / bi weekly (** delete if not applicable).

3.7  The Learner’s allowance shall be calculated as follows:

________________________________________________

________________________________________________

3.8 Should it be required of the Learner to work overtime, the Learner may not work more than three (3) hours overtime per day to a maximum of ten hours per week and in such an event the Learner shall be paid at the rate specified in paragraph 3.7 and in accordance with the Basic Conditions of employment Act.

3.9 The following deductions shall be made from the Learners remuneration:

______________________________________

______________________________________

______________________________________

______________________________________

3.10 The Learner will be entitled to one week’s paid leave for every forty (40) credits that the learner earns during the learnership or every four (4) months worked whichever is the lesser provided that the Learnership requires more than 120 credits.  

3.11 If the Learner has accumulated sufficient leave he / she is entitled to take up to three (3) weeks leave consecutively in any year of the Learnership.

3.12 Unless the learner elects to accumulate leave for the purpose of paragraph 3.11 he / she has to take his / her leave not later than four months after leave was earned.

3.13  The learner shall not be permitted to take leave if the learner is on sick leave, maternity leave, family responsibility leave or during any period of notice of termination of the learnership agreement.

3.14 The learner will be entitled to one (1) days paid sick leave for every twenty six (26) days, in which the learner works or receives training during the learnership.

3.15 It is agreed that the learner is not entitled to remuneration should the learner be absent from work for more than two (2) consecutive days or on more than two occasions during an eight-week period and, on request by the employer, does not produce a medical certificate stating that the learner was unable to work for the duration of the learner’s absence on account of sickness or injury. The medical certificate must be issued and signed by a medical practitioner or any other person who is certified to diagnose and treat patients and who is registered with a professional council established by an Act of Parliament.

3.16 It is further agreed that if it is not reasonably practicable for the learner, if he / she is living on the employer’s premises, to obtain a medical certificate, the employer will not withhold payment in terms of sub-clause 3.14 unless the employer provides reasonable assistance to the learner to obtain the certificate.

3.17 The parties to this contract agree that Maternity leave, Protection of learners before and after the birth of a child and Family Responsibility leave shall be as prescribed in the Sectoral Determination No. five (5).

3.18 The employer hereby agrees that this contract of employment will be kept by him / her for a period of three (3) years after the termination of the learnership. 

3.19 The employer undertakes to issue to the learner a Certificate of Service on termination of the learner’s termination of employment. 

Signed at _______________________ on this _____ day of _______________20__

Learner signature:

_____________________________________________

Witness:


_____________________________________________

Witness:


_____________________________________________

Employer signature:

_____________________________________________

Witness:


_____________________________________________

Witness:


_____________________________________________

ANNEXURE 2

Mining Qualifications Authority

APPLICATION TO REGISTER A LEARNER

1. Learnership details

1.1 Name of Learnership: ……………………………………………………

1.2  Department of Labour Learnership registration no:  …………………

1.3 Commencement date of Learnership agreement: ……………………

1.4 Termination date of Learnership agreement: …………………………

2. Learner details

2.1 Full names: ………………………………………………………………

2.2 Sure name: ………………………………………………………………

2.3 Identity number: …………………………………………………………

2.4 Date of birth: ………………………………………………………………


2.5 Sex:

                 Male

        Female


2.6 Race:
              African


Indian



           Coloured


White  
      

Other

2.7 Do you have a disability, as contemplated by the Employment Equity Act 55 of 1998?


   
     YES (SPECIFY): ……………………………………………


                NO

2.8 Home address: ……………………………………………………………

………………………………………………………………………………

NOTES: The Employment Equity Act defines a disability as a long-term or recurring physical or mental impairment, which substantially limits prospects of entry into, or advancement in, employment

2.9 Postal address (if different from above): ………………………

………………………………………………………………………

2.10 E-mail address: ……………………………………………………

2.11
 What language/s do you speak at home? …………………….




2.12 
Are you a South African citizen?              YES                      NO

(If no specify and attach documents indicating your status for example: Permanent residence, study permit, etc): 

……………………………………………………………………….

2.13
Highest level qualification: ………………………………………

(for example Standard 7, Grade 10, ABET level 3)

2.14 What is the title of your highest qualification: …………………

……………………………………………………………………..

2.15 
Have you previously undertaken a Learnership? 




 
YES (specify title and code): ……………………   NO

2.16 
Did your employer employ you before concluding this Agreement?


  YES   



NO     

2.17 
If you were unemployed before concluding this Agreement, state for how long:
………………………………………………

2.18 If you are employed, when did you start work with you employer?  …………………(Date)
3.
Parent or Guardian details

3.1  
Full name: …………………………………………………………

3.2  
Identity number: ……………………………………………………

3.3  
 Home address :……………………………………………………

……….........................................................................................

.
3.4   
Postal address (different from above): …………………………

………………………………………………………………………

3.5  
Telephone number:
 HOME (           ) ……………………...........






WORK (           ) …………………...............

3.5  
 E-mail address: ……………………………………………………

4.
     Employer details

4.1 
 Legal name of employer: …………………………………………

4.2 Trading name (if different from above): …………………………

……………………………………………………………………….


4.3  
Are you acting as Lead Employer?
 YES

NO

4.4 Business address: …………………………………………………

………………………………………………………………………

4.5 Postal address (if different from 4.4): ……………………………

……………………………………………………………………….

4.6 Name of contact person: …………………………………………

4.7 
Telephone Number:  (               ) …………………………………

4.8  
Fax number: (               ) …………………………………………

4.9.1 E-mail:  …………………………………………………..…

5.
  Training Provider details 

5.1 Legal name of Training Provider: ………………………………

5.2 Trading name (if different from above): …………………………


5.3  
Are you acting as Lead Employer?
  YES
NO  

5.4  
Business address: …………………………………………………

………………………………………………………………………

5.5 Postal address (if different from 5.4): ……………………………

………………………………………………………………………..

5.6 Name of contact person: …………………………………………

5.7 Telephone number: (            ) ……………………………………

5.8 Fax Number: (             ) ……………………………………………

5.9 E-mail address: ……………………………………………………

6. Terms and conditions of employment:

6.1 Are the learner’s terms of employment determined by a document of general application  (for example, section 18(3) determination, sectoral determination, bargaining council agreement, collective agreement.)


        Yes (specify):  ………………………………………                  No

6.2 Attach a copy of a document reflecting the learner’s conditions of employment for  learners who were not employed by the employer when the agreement was concluded as contemplated by section 18(2) of the Act. (for example: contract of employment, written particulars of employment.)

Learner’s signature:




Date: ………………………
………………………………………..



Guardian  signature: (If required)


Date: ………………………
………………………………………..



Employer or Lead Employer’s 


Date:
………………………

Signature

………………………………………..


Training Provider or Lead Provider’s

Date:  ………………………

Signature

ANNEXURE 3



LEARNERSHIP AGREEMENT

PART A:  TERMS AND CONDITIONS OF AGREEMENT

1. Declaration of parties:

We understand that this Agreement is legally binding.  We understand that it is an offence in terms of the Skills Development Act 97 of 1998 (‘the Act’) to provide false or misleading information in this Agreement. We agree to the following rights and duties.

2. Rights of Learners, employers and registered training providers

2.1 Learner

The Learner has the right to:

2.1.1 Be educated and trained in terms of this agreement;

2.1.2 Have access to the required resources to receive training in terms of the learnership;

2.1.3 Have his or her performance in training assessed and have access to assessment results;

2.1.4 Receive a certificate upon successful completion of the learning;

2.1.5 Raise grievances in writing with the MQA concerning any shortcomings in the training.

2.2 Employer

The employer has the right to require the learner to:

2.2.1 Perform duties in terms of this Agreement; and

2.2.2 Comply with the rules and regulations concerning the employer’s business concern.

2.3 Training Provider

2.3.1
The registered training provider has the right of access to the learner’s books, learning material and workplace, if required.

3. Duties of learners, employers and registered training providers

3.1 Learner

The Learner must:

3.1.1 Work for the employer as part of the learning process;

3.1.2 Be available for and participate in all learning and work experience required by the learnership;

3.1.3 Comply with workplace policies and procedures;

3.1.4 Complete any timesheets or any written assessment tools supplied by the employer to record relevant workplace experience; and

3.1.5 Attend all study periods and theoretical learning sessions with the training provider and undertake all learning conscientiously.

3.2 Employer

3.2.1 The employer must comply with its duties in terms of the Act and all applicable legislation including:

· Basic Conditions of Employment Act (No. 75 of 1997);

· Any applicable determination made in terms of section 18(3) of the Act;

· Labour Relations Act (No. 66 of 1995);

· Employment Equity Act (No. 55 of 1998);

· Occupational Health and Safety Act (No. 85 of 1993) or Mine Health and Safety Act (No. 27 of 1996);

· Compensation of Occupational Injuries and Diseases Act (No. 130 of 1993);

3.2.2 Provide the learner with appropriate training in the work environment to achieve the relevant outcomes required by the learnership;

3.2.3 Provide appropriate facilities to train the learner in accordance with the workplace component of learning;

3.2.4 Provide the learner with adequate supervision at work;

3.2.5 Release the learner during normal working hours to attend off-the-job education and training required by the learnership;

3.2.6 Pay the learner the agreed learning allowance both while the learner is working for the employer and while the learner is attending approved off-the-job training;

3.2.7 Conducted on-the-job assessment, or cause it to be conducted;

3.2.8 Keep up to date of learning and periodically discuss progress with the learner;

3.2.9 If the learner was not in the employment of the employer at the time of concluding this Agreement, advise the learner off –

(a) the terms and conditions of his or her employment, including the learning allowance; and

(b) workplace policies and procedures.

3.2.10 Apply the same disciplinary, grievance and dispute resolution procedures to the learner as to other employees.

3.3 Training Provider

The training provider must:

3.3.1 Provide education and training in terms of the learnership;

3.3.2 Provide the learner support as required by the learnership;

3.3.3 Record, monitor and retain details pf training provided to the learner in terms of the learnership;

3.3.4 Conduct off-the-job assessment in terms of the learnership, or cause it to be conducted; and

3.3.5 Provide reports to the employer on the learner’s performance.

4. Termination of Agreement

This Agreement terminates:

4.1 on the termination date stipulated in Part B of this Agreement; or

4.2 on and earlier date if:

4.2.1 The learner successfully completes the learnership;

4.2.2 The learner is fairly dismissed by the employer for a reason related to the learner’s conduct or capacity as an employee;

4.2.3 The employer and learner agree to terminate the Agreement; or

4.2.4 The MQA approves a written application to terminate the Agreement by the learner or, if good cause is shown, by the employer.

5. Disputes

If there is a dispute concerning any of the following matters, it may be referred to the Commission for Conciliation, Mediation and Arbitration (CCMA):

5.1 The Interpretation of application of any provision of this Agreement, the learner’s contract of employment or a Sectoral determination made in terms of section 18(3) of the Act;

5.2 Chapter 4 of the Act;

5.3 The termination of this Agreement or the learner’s contract of employment.

PART B: DETAILS OF THE LEARNERSHIP AND THE PARTIES TO THIS AGREEMENT


1. Learnership details:

1.1 Name of learnership:

1.2 Department of Labour registration number of learnership:

_____________________________________________________________
1.3 Commencement date of learnership agreement:

_____________________________________________________________
1.4 Termination date of learnership agreement:

_____________________________________________________________
2. Learner details

2.1 Full name:

_____________________________________________________________
2.2 Identity number:

_____________________________________________________________
2.3 Date of birth:

_____________________________________________________________
2.4 Sex:


Male


Female

2.5 Race:

African

Indian


Coloured

White


Other (specify) ___________________________________

2.6 Do you have a disability, as contemplated by the employment Equity Act 55 of 1998?

Yes


No

2.7 Home address:

_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
2.8 Postal address (if different from above):

_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
2.9 E-mail address:

_____________________________________________________________
2.10 What Language do you speak at home:

_____________________________________________________________
2.11 Are you a South African citizen:


Yes
No (specify and attach documents indicating you status, for example: permanent residence, study permit, etc.)

____________________________________________

2.12 Highest level qualification:

(for example: Standard 7, Grade 10, ABET Level 3)

_____________________________________________________________
2.13 What is the title of your highest qualification:

_____________________________________________________________
2.14 Have you previously undertaken a learnership?


Yes (specify title and code)  ___________________

No

2.15 Were you employed by your employer before concluding this Agreement?

Yes



No

2.16 If you were unemployed before concluding this Agreement, state for how long?

______________________________________________________________

2.17 If you are employed, when did you start work with your employer?

______________________________________________________________

3. Parent of Guardian details:

(To be completed if learner is a minor – i.e. an unmarried person under 21 years)

3.1 Full name:

____________________________________________________________

3.2 Identity number:

____________________________________________________________

3.3 Home address:

_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
3.4 Postal address (if different from above):

_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
3.5 Telephone number (home and work):
_____________________________________________________________
3.6 E-mail address:

_____________________________________________________________
4. Employer details:

4.1 Legal name of employer:

_____________________________________________________________
4.2 Trading name (if different from above):

_____________________________________________________________
4.3 Are you acting as Lead Employer?


Yes


No

4.4 Business address

_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
4.5 Postal address (if different from above):

_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
4.6 Name of contact person:

_____________________________________________________________
4.7 Telephone No:

_____________________________________________________________
4.8 Fax No:

_____________________________________________________________
4.9 E-mail address:

_____________________________________________________________
4.10 Registration numbers and codes:

SIC:



SARS:



SETA:

______________

______________
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5. Training Provider details:

5.1 Legal name of Training Provider:

_____________________________________________________________
5.2 Trading name (if different from above):

_____________________________________________________________
5.3 Are you acting as Lead Training Provider?


Yes


No

5.4 Business address

_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
5.5 Postal address (if different from above):

_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
5.6 Name of contact person:

_____________________________________________________________
5.7 Telephone No:

____________________________________________________________
5.8 Fax No:

_____________________________________________________________
5.9 E-mail address:

_____________________________________________________________
5.10 Registration numbers and codes:

SIC:



SARS:



SETA:

______________

______________

16

6. Terms and conditions of employment:

6.1 Are the learner’s terms of employment determined by a document of general application (for example, section 18(3) determination, Sectoral determination, bargaining council agreement, collective agreement)


Yes (specify): 




No:

6.2 Attach a copy of a document reflecting the learner’s conditions of employment for learners who were not employed by the employer when the agreement was concluded as contemplated by section 18(2) of the Act. (for example: contract of employment, written particulars of employment):

	Learner’s signature

________________________________

Date: ___________________________

Witness signature:

________________________________

________________________________

Date: ___________________________

Employer / Lead Employers signature:

_________________________________

Witness signature:

_________________________________

_________________________________

Date: ____________________________
	Parent or Guardian’s signature

(Only if the learner is a minor)

_________________________________

Date: ____________________________

Witness signature:

_________________________________

_________________________________

Date: __________________

Training Provider / Lead Training Providers signature:

_________________________________

Witness signature:

_________________________________

_________________________________

Date: _________________________




ANNEXURE 4


CERTIFICATE OF SERVICE

I ___________________________________________________________ representing 

___________________________________________________ (Full name of employer)

Address: _______________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

declare that

_____________________________________________________ (Full name of learner)

_____________________________________ (I.D. No.) was a learner from 

_____________________ until _____________________ as ______________________

(Type of learnership) ______________________________________________________

any other information _____________________________________________________

_______________________________________________________________________

On termination of learnership this learner was earning: R _________________________

(Amount in words)



Per hour
Per day
Per week
  Per fortnight



Per month 
 Per year

_________________________________

___________________________

Employer’s signature




Date:

Annexure 5

IMPLEMENTATION OF LEARNERSHIPS:

SELF-EVALUATION CHECKLIST FOR EMPLOYERS

Learnerships are new processes of training delivery, with new and challenging requirements. This checklist was developed as a tool for employers who intend to get involved in learnerships to evaluate “company-readiness” for implementation. Note that this checklist is not prescriptive and has been developed to assist Employers in the Learnership implementation process.

The following areas are covered:

· Organisational

· Communication

· Administering Learnerships; record keeping

· Delivering Learnerships

· Learners

· Learning Material

· Assessment

· Learner support

· Provision of education and training

	
	YES
	NO

	ORGANISATIONAL
	
	

	· Is your organisation accredited as a workplace learning site with the MQA, or have you applied for accreditation? (Application form available from the office of the MQA) 
	
	

	· Have you identified a person and / or a project team who is responsible for implementing learnerships in your company?
	
	

	· Does this person/s have the necessary capacity and resources to manage the implementation of Learnerships?
	
	

	· Can you motivate the need for learnerships in your company, with top management support?
	
	

	· Have you estimated the cost of implementing Learnerships?
	
	

	· Do you have a Training Committee representative of Labour and Employer that you consult with around Learnership implementation?
	
	

	COMMUNICATION
	
	

	· Are your line-managers and supervisors informed about Learnerships?
	
	

	· Are your line-managers and supervisors informed about the implications of having a learner on the production line?
	
	

	· Are your line-managers and supervisors informed about the record keeping and assessment of learners?
	
	

	· Are your employees informed about Learnerships?
	
	

	· Have you communicated at Training Committee level on the selection criteria and process of selection learners?
	
	

	· Have you identified the content and methods of communications?
	
	

	· On the selection of learners, have you informed all parties involved on the implications of signing Learnership Agreements?
	
	

	ADMINISTERING LEARNERSHIPS: RECORD-KEEPING
	
	

	· Do you have access to the MQA Database?
	
	

	· Have your administrators being trained by the MQA on the MQA Database?
	
	

	· Have you informed the MQA about the number of learners you wish to enrol in a learnership prior to entering into Learnership Agreements? (as part of your Work Place Skills Plan)
	
	

	· Have the office of the MQA informed you about the availability of grants for the Learnerships?
	
	

	· Has the office of the MQA agreed to the number of Learners you wish to train in the Learnership system?
	
	

	· Do you have a system in place to claim Learnership Grants?
	
	

	· Have you made arrangements for the loss of on-line production time?
	
	

	· Have you applied to the MQA for a Learner allowance (applicable to unemployed persons)?
	
	

	· Have you established whether your company will pay an additional contribution )over and above the MQA contribution) to the learner allowance of unemployed learners?
	
	

	· Have you identified reliable measures to assess the impact of the Learnership on your company?
	
	

	DELIVERING LEARNERSHIPS


	
	

	· Do you have copies of the relevant unit standards included in the Learnership Qualification available?
	
	

	· Do you conduct a diagnostic (RPL) of the learner in order to compile an individualised learning programme?
	
	

	· Do you compile an individualised theoretical learning programme for the learner?
	
	

	· Do you compile a structured work place learning programme for the learner?
	
	

	· Has the learner been informed that RPL is the same as assessment of competence?
	
	

	· Do you have a roster or schedule indicating learning time?
	
	

	· Has a curriculum, which includes methodology of delivery, been developed?
	
	

	LEARNERS
	
	

	· Do you have a process, including selection criteria, to identify the learners?
	
	

	· Have you identified the learners?
	
	

	· Is/ has the process been fair, transparent, consistent and inclusive?
	
	

	· Is the Learnership linked to the career and learning path of the learner?
	
	

	· Have the learners been briefed on what is expected from them in terms of the Learnership?
	
	

	· Have you submitted to the office of the MQA the required application for in order to register the Learnership Agreement?
	
	

	· Does the learner understand the Learnership agreement?
	
	

	PROVISION OF EDUCATION AND TRAINING
	
	

	· Do you have trained / qualified/ registered ETD Practitioners?
	
	

	· Have you identified training providers for fundamental learning?
	
	

	· Have you identified training providers for core learning?
	
	

	· Have you identified training providers for elective learning?
	
	

	· Have these training providers been accredited with the MQA ETQA
	
	


Learnerships





Skills Programmes





RPL (Recognition of prior learning)





QUALIFICATION


Describes an outcome (e.g. Jeweller, Rigger and Ropeman)





Fundamental


Unit Standards





Core


Unit Standards 





Elective


Unit Standards























LEARNERSHIPAGREEMENT





LEARNER





EMPLOYER





TRAINING


PROVIDER 





Application form (ANNEXURE 2)


Employer submit prescribed application form “Application to register a learner” together with a copy of the signed contract of employment to MQA 





Approval


Office of the MQA table to Learnership Committee





Agreement (ANNEXURE 3)


Office of the MQA print  Learnership Agreement and submit to employer to obtain signatures 





Registration


After the Learnership agreement had been signed the Office of the MQA will register the Learnership Agreement on the MQA’s MIS





Information on Registered Learnerships


Contact MQA Office of visit web at www.mqa.org.za





Discussions





All three parties to the agreement discuss training conditions











Contract of employment





Employer and learner enter into a contract of employment





























	Please take not of the following:





If the learner is not already in the employ of the employer, the learner and employer must conclude a contract of employment.





If the learner is a minor then the learner’s parent or guardian must be a party to this Agreement and must complete section 3.  The parent or guardian ceases to be a party to this agreement once the learner turns 21.





I a group of employers are party to this Agreement, one of the employers must perform the function of a lead employer.  The lead employer must complete section 4 and details of the other employers must be attached on a separate sheet.





If the employer and the accredited training provider are the same entity, the employer must complete sections 4 and 5.





If a group of accredited training providers are party to this agreement, one of the providers must perform the functions of l














ead training provider.  The lead training provider must complete section 5 and details of the other accredited training providers must be attached on a separate sheet.





�





EMPLOYER LOGO









































EMPLOYERS LOGO
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